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Final Grade Reporting Using MyMV 

 
 Finding the course roster to report Final Grades 

 

1. Login to MyMV 

 
2. Select Faculty Card and click on Faculty Self-Service link.  

 
3. Next, select Faculty Grade Entry and click the tab Final Grades to view a list of the CRNs 

available for Final Grade reporting for the current term.  

 

 
 

 Recording Final Grades 
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1. Select a course from your list of Not Started CRNs. Upon clicking on the course, the class 
roster will be displayed underneath.  

 

 

~~~ Details to Keep in Mind ~~~ 

Previous Census Reporting Data:  

Some students might have data from Census Reporting that was added earlier in the term. 
Simply add the final grade needed to the student’s file. Do not change this existing data, 
leave it as is.  

 

Watch out for multiple pages in roster:  

Rosters can have multiple pages. Please SAVE each page to keep your recorded entries. 

 

Last Date of Attendance needed for F “fail” Grades:  

You will be prompted to add a last attend date for students who are earning an F grade.  

~~~~~~~ 
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2. From the Final Grade column drop down menu, choose a grade for each student in the 
roster.   

 

IMPORTANT: Grading codes S “Satisfactory” and U “Unsatisfactory” are strictly for 
midterm grading and must NOT be used for final grades.    

3. After entering the final grades, click SAVE to submit your entries.  

  

For any student receiving a final grade of “F” you will be prompted to enter the date of last 
attendance after saving your entries.  

 

Add the last known date the student who received an F attended your class in the Last 
Attend Date column. Click SAVE again to finalize your submission.  
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IMPORTANT:  

To finalize your entry, you will need to enter ALL grades and your Grading Status must 
show as “Completed”. If a grade is missing your roster status will remain as “In-Progress” 
and your submission will not be complete.   

 

 

End of steps 


